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Annex for NACOSS Gold or Systems Silver approval


Please complete and return this Annex with the Application Form
This form is confidential when completed
	Annex for NACOSS Gold or Systems Silver approval
	Annex A

	1	Name of applicant company
	     

	2	Scheme - Please select the scheme you are applying for
	

	3	Scope - Please only select the scope(s) for which you are providing and wish to apply for: 
	Please note that you must have systems that were installed in the past 12 months available for auditing

	3.1	The Design, Installation and Maintenance of Electronic Security Systems:

	Access Control  |_|
	Video Surveillance Systems (CCTV)  |_|
	Intruder Alarms  |_|
	BS 8418  |_|

	3.2	The Design, Installation and Maintenance of Scaffolding Alarm Systems
	NCP 115 |_|

	4	Level of trading 

	4.1	How many relevant security systems has your company installed?
Please indicate which British/European Standard or NSI Code of Practice against each class?

	Type of systems
	Total installed
	Installed during last 12 months
	On maintenance contracts
	British/European Standard or NSI Code of Practice

	Intruder / Hold Up Alarm Systems 
	     
	     
	     
	PD 6662

	Access Control 
	     
	     
	     
	NCP 109

	Video Surveillance Systems (CCTV)
	     
	     
	     
	NCP 104

	Video Surveillance Systems (CCTV) required to comply with BS 8418
	     
	     
	     
	BS 8418

	5	Company Profile

	5.1 	Please could you provide a brief summary of your company profile, the nature of its operations, types, complexity and sizes of systems installed and maintained.

	     

	6	Management

	6.1	Please enter the names of management responsible for electronic security or scaffolding alarm systems

	Qualifying Manager(s)
(refer to the NSI Approval Criteria for guidance)
	     
	Experience (years)
	     

	Note: All Qualifying Managers listed in Section 5 should complete the Electronic Security Competence Form (NSF 453) provided.

	7	Support cover (see guidelines – NACOSS Gold & Systems Silver Criterion 13)

	7.1	Please describe your service support capability.
	For intruder alarms and Video Surveillance Systems (CCTV), this should include your arrangements for 24-hour cover

	     

	7.2	Alarm Receiving Centre (ARC)

	Name and address of ARC(s) / RVRC(s) being used for remote signalling as referred to above
Note: NACOSS Gold and Systems Silver approved companies may only contract with NSI approved ARCs/RVRCs.

	     

	8	Police listings

	8.1	List the police areas covering your main locations of activity

	     

	9	Staff

	9.1	Are all management and staff security screened to BS 7858? This includes obtaining a disclosure of convictions record check. If you hold clearance in SC (security check) or DV (Developed Vetting) then this would be sufficient. The Auditor will request evidence of all screening during the audit. 
	Please be aware that for those organisations not currently subject to the NPCC/ACPOS security systems policy, then disclosure from the DBS or Disclosure Scotland must be obtained (do not send with application)
	

	9.2	Describe method of communication with staff when they are working away from the office

	Normal working hours 
	     

	Out of office hours                                                        
	     

	10	Pre-audit requirements

	10.1	Do you hold all necessary International, European, British and other Standards relating to your approval class and scope of activity?
	Note: See Approvals area of the NSI website for a full listing.
	

	10.2	NACOSS Gold applicants only
Please confirm that you have a documented Quality Management System that meets the requirements of BS EN ISO 9001 and NSI Quality Schedule SSQS 101. 
This must be available at the time of the initial audit.
Please note: Prior certification to BS EN ISO 9001 is not required as this will be included as part of your NSI audit.
	

	10.3	NACOSS Gold / Systems Silver applicants only
	Please confirm you have read and understood the approval criteria and management and technical requirements (available from the Applications team).
	

		Please confirm your readiness for audit against these requirements.
	

	11	Operational locations 

	Give details of all operational branches to be included in this application for approval (please do not list the head office quoted on the main application form).
Premises (see Guidelines - NACOSS Gold Criterion Appendix A / Systems Silver Criterion Appendix A)

	Address 
	     

	Postcode
	     

	Telephone number
	     
	Email address
	     

	Please provide a brief summary of the key activities that take place at this branch below:

	     

	Address 
	     

	Postcode
	     

	Telephone number
	     
	Email address
	     

	Please provide a brief summary of the key activities that take place at this branch below:

	     

	If there are more branches, please provide an additional list.





	DECLARATION

	We agree that our application is for NSI approval for Electronic Security Systems. 
We understand and accept that in the context of the NSI approval schemes, the term ‘Electronic Security Systems’ means intruder alarms, Video Surveillance Systems (CCTV) (including detector activated Video Surveillance Systems (CCTV) to BS 8418 where such systems are installed) and access control systems, and we hereby agree to install and maintain all our intruder alarms, Video Surveillance Systems (CCTV) and access control systems in full compliance with the NSI standards, and to issue an NSI Certificate of Compliance in respect of each such installation coming into operation on or after the date on which NSI approval is awarded to us.
	

	We agree that our application is for NSI approval for Scaffolding Alarm Systems. 
We understand and accept that in the context of the NSI approval schemes we hereby agree to install and maintain all our scaffolding alarm systems in full compliance with the NSI standards, and to issue an NSI Certificate of Compliance in respect of each such installation coming into operation on or after the date on which NSI approval is awarded to us.
	

	We confirm that the information provided in this Annex is accurate.
	

	To be signed by the proprietor – or all partners in the partnership – or a director authorised to sign on behalf of the limited company.

	Signature
	Print name
	Date

		     
	Click here to enter a date.
		     
	Click here to enter a date.
		     
	Click here to enter a date.



Thank you for completing this form
Please review the checklist on the following page to ensure all
documents have been submitted

Please submit this form by email to: applications@nsi.org.uk or your NSI Head Office contact

	NACOSS Gold / Systems Silver application checklist
Please submit these documents with your application

	
	Submitted
	NSI office use

	Completed Application Form, or Short Application Form for existing NSI approved companies.
	|_|
	

	Completed Annex Form A
	|_|
	

	Application Fee - Please ask NSI for a quotation (if not already provided)
	|_|
	

	The following documents are required for new applications only (not normally required when extending the scope of an existing approval. However, NSI reserves the right to request additional data at any time).

	Finance  
Limited companies and PLCs: NSI reserves the right to request statutory accounts during the application process 
If you are a Sole trader or partnership, please submit a full set of properly prepared accounts (to include Profit and Loss and Balance Sheet) for the last 3 years (which would cover a 4-year period by showing comparative figures). If you have traded for less than 4 years:
· For Gold applications, a minimum of 2 years’ accounts should be submitted.
· For Silver applications, a minimum of 1 year’s accounts and 1-year projected figures to include profit & loss and balance sheet or, for new companies, 2-year business plan to include profit & loss and balance sheet; a letter of comfort is optional.
Note: An example of a model business plan, with notes, is available on request.
	|_|
	

	Personal Data Forms 
For Directors, Partners, and Shareholders (with 10% or more of the shares).
Note 1: If your company is Stock Exchange listed (or is a subsidiary of a Stock Exchange listed company), ask the NSI office for details of which individuals need to fill in these forms.
Note 2: Evidence of security screening for the above will be required by the time of the initial audit.
	|_|
	

	Electronic Security Competence Forms
For Qualifying Managers 
	|_|
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